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PURPOSE:  This memo provides departments with instructions for subscribing to electronic distribution of Audit Memos and audit-related notices issued by the Department of Finance.
BACKGROUND:  The Department of Finance, Office of State Audits and Evaluations, is instituting a subscription service for Audit Memos and other audit-related notices.  This subscription service uses a list called OSAEAUDITS (note: this is one word; it is not case sensitive).  The purpose of the new subscription service is twofold:

1. Uses a more reliable and efficient means of notifying recipients by eliminating manual distribution.

2. Provides wider access to interested departmental staff. 

We will discontinue hard copy distribution of Audit Memos effective with the next Audit Memo.  Our goal is to exclusively rely on electronic distribution.  However, Audit Memos will continue to be accessible on the Department of Finance website at http://www.dof.ca.gov/FISA/OSAE/auditmem.htm. 

While other subject matter and types of lists may be established in Finance, the OSAEAUDITS list is set-up to handle audit-related announcements only.  Subscribers cannot use it as a bulletin board, nor can they use it to communicate with one another.

SUBSCRIPTION PROCESS:   

Interested recipients must subscribe according to the following instructions.  It is the ongoing responsibility of each department to keep the list current by having its staff subscribe or unsubscribe, to reflect personnel changes.  Any number of departmental staff may elect to subscribe, but it is essential that a subscription be maintained for at least the Internal Audit Director.  Please follow the instructions below to subscribe or unsubscribe.

To subscribe:
Send email to:  listserv@www.dof.ca.gov.  In the e-mail text, include: 

subscribe osaeaudits yourfirstname yourlastname

To unsubscribe:

Send email  to:  listserv@www.dof.ca.gov.  In the e-mail text, include:  signoff osaeaudits
To change your e-mail address:

Send email to: listserv@www.dof.ca.gov.  In the e-mail text, include: 

change osaeaudits yournewemailaddress

To change your name: 

Send email to: listserv@www.dof.ca.gov.  In the e-mail text, include: 

subscribe osaeaudits yourfirstname yourlastname

Questions:

Please distribute this Audit Memo to the appropriate staff within your organization.  If you have questions or require technical assistance regarding the subscription service, please contact Donna Reade at (916) 322-2985, Ext. 3111, or e-mail:  Donna.Reade@dof.ca.gov.
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