Request for Dispute Resolution / Response to Request for Dispute Resolution / Rebuttal to Response

Court Facilities Dispute Resolution Committee (CFDRC)

The Trial Court Facilities Act of 2002 (SB 1732, Chapter 1082, Statutes of 2002) created a three-member Court Facilities Dispute Resolution Committee (CFDRC) “to hear and determine disputes between a county and the Judicial Council” regarding several specified issues arising in court facility transfer negotiations. The Act contains six sections
 that specifically mention the CFDRC and define the issues it is authorized to hear. These instructions and attached “Request for Dispute Resolution / Response to Request for Dispute Resolution / Rebuttal to Response” shall be used to commence and guide the dispute resolution process.

Please note: Attachments that are submitted with the request for dispute resolution, the response, or subsequent rebuttal will be provided to the members of the CFDRC. Parties are asked to refrain from resubmitting documents that have already been made part of the record by either the initiating or responding party.

INSTRUCTIONS FOR COUNTY-INITIATED DISPUTES

· In order to initiate the dispute resolution process, the county shall submit a Request for Dispute Resolution and all relevant attachments via e-mail to Michele Allan, Staff to the CFDRC, at michele.allan@jud.ca.gov.  A PDF of the original signed dispute form may be sent via e-mail.  If any documents cannot be easily transmitted by e-mail, please mail them to:  Michele Allan, Administrative Office of the Courts (AOC), 2860 Gateway Oaks Drive, 4th Floor, Sacramento, California 95833. 

· Staff to the CFDRC shall immediately transmit the documents to the responsible staff of the AOC, Department of Finance (Finance), and California State Association of Counties (CSAC).

· Within seven business days of the receipt of the Request for Dispute Resolution, the AOC shall submit a Response to Request for Dispute Resolution, outlining its position on the matter in dispute. Upon receipt, staff to the CFDRC shall transmit this response to the party requesting dispute resolution, as well as to Finance and CSAC staff. 

· Within seven business days of the receipt of the AOC’s response, the county may submit supplemental materials or information that address new issues not previously covered in the initial Request for Dispute Resolution.

· Staff to the CFDRC will distribute the Request for Dispute Resolution, Response to Request for Dispute Resolution, and all other relevant documents to members of the Committee.

INSTRUCTIONS FOR AOC-INITIATED DISPUTES

· In order to initiate the dispute resolution process, the AOC shall submit a Request for Dispute Resolution and all relevant attachments via e-mail to Michele Allan, Staff to the CFDRC, at michele.allan@jud.ca.gov.  A PDF of the original signed dispute form may be sent via e-mail.  If any documents cannot be easily transmitted by e-mail, please mail them to:  Michele Allan, Administrative Office of the Courts, 2860 Gateway Oaks Drive, 4th Floor, Sacramento, California 95833.

· Staff to the CFDRC shall immediately transmit the documents to the designated county lead staff in the jurisdiction in which the dispute has arisen; copies also should be provided simultaneously to Finance and CSAC staff. If any documents cannot be easily transmitted by e-mail, CFDRC staff shall mail them to the designated county lead staff in the jurisdiction in which the dispute has arisen, and to Finance and CSAC staff.

· Within seven business days of the receipt of the Request for Dispute Resolution, the county shall submit a Response to Request for Dispute Resolution, outlining its position on the matter in dispute. Upon receipt, staff to the CFDRC shall transmit this statement to the party requesting dispute resolution, as well as Finance and CSAC staff.

· Within seven business days of the receipt of the county’s response, the AOC may submit supplemental materials or information that address new issues not previously covered in the initial Request for Dispute Resolution.

· Staff to the CFDRC will distribute the Request for Dispute Resolution, Response to Request for Dispute Resolution, and all other relevant documents to members of the Committee.

INSTRUCTIONS FOR MEETINGS AND RECOMMENDATIONS OF THE CFDRC
· Finance staff will send out a 10-day meeting notice and agenda for items of dispute once the initial dispute form and associated responses are received.  

· Pursuant to the provisions of Government Code Section 70366, the Committee will mail out the recommendation regarding County Facility Payment issues to all interested parties within 90 days from the initial dispute.

· The Chair of the CFDRC will inform the Director of the Department of Finance of its recommendation.

· The Director of the Department of Finance will send out a final decision letter to all interested parties.   
	Court Facilities Dispute Resolution

Please specify:
____ Request for Dispute Resolution
____ Response to Request for Dispute Resolution
____ Rebuttal to Response 
	Party requesting dispute resolution:
___ County

___ Judicial Council

	Dispute # (to be assigned by AOC): 

	Please complete all shaded areas below. Attach additional sheets if necessary.

	Part I – General Information

	Party: 
	

	Name of Facility Related to Dispute:
	

	Facility ID Number:
	

	Address of Facility:
	

	Contact Person:
	

	Title: 
	
	E-mail:
	

	Primary phone #:
	
	Alternate phone (cell) #:
	

	Preferred method of contact (select one):
	___ Primary phone       ___ Alternate phone       ___E-mail

	Part II – Information about the dispute

	Provide a brief statement of the issue that is the subject of the dispute: 

	

	Describe the preferred relief sought and the grounds for such relief /or the response to the requested relief sought and the grounds for such relief:

	

	Describe what steps have been taken to attempt to resolve the dispute between the county and Administrative Office of the Courts, including alternatives considered:

	

	Identify the Government Code section under which the dispute falls:

	___ Building rejected due to deficiencies (70303(c)(1))
	___ Failure to reach agreement on transfer (70303 (c)(2))
	___ Expenditures from local courthouse construction fund (70303(c)(3))
	___ Amount of County Facility Payment (CFP) (70303(c)(4))
	___ Seismic safety rating (70328)


	Part III – Detailed Description of the Matter in Dispute

	Describe below or include relevant attachments to ensure that the following elements are covered, if not adequately addressed in the descriptions offered above:

	· The nature and basis for the dispute resolution request or the response to the request presented;

· A concise summary of the facts underlying the matter at issue;

· The specific relief or resolution sought and justification therefore or response to the request for relief or resolution; and
· A description of any documentation that may support this claim, which may be provided as part of this request or response.

	

	Part IV – Acknowledgements

	The undersigned, a duly authorized representative of the organization submitting this Request for Dispute Resolution/Response to Request for Dispute Resolution, declares that the information contained and submitted in support of this dispute is, to the best of his or her knowledge, complete and accurate.

The initiation of the dispute resolution process does not prohibit the parties from continuing methods to resolve the issues in dispute. If resolution of an issue in dispute is arrived at by the parties, they shall provide notice to the CFDRC to withdraw this Request for Dispute Resolution.
The CFDRC may opt not to review documents received later than the submission periods outlined in the procedures, unless good cause is demonstrated.
The CFDRC process is subject to the Bagley-Keene Open Meeting Act (Article 9 of Chapter 1 of Part 1 of Division 3 of Title 2 of the Government Code, Section 11120 et seq.). Accordingly, this form and relevant documents submitted by either party may be publicly disclosed.

The undersigned further acknowledges that to expedite the dispute resolution process, certain maximum timeframes set forth in Government Code Section 70366 may be waived.

To streamline the process to the greatest extent possible, the use of electronic transmission of all documents is encouraged. Electronic transmission of documents during the dispute resolution process shall be considered the equivalent of transmittal by the U.S. Postal Service.



	Signature:

	Date of submission:

	Part V – Attachments
Please note: Attachments that are submitted with the request for dispute resolution, the response, or subsequent rebuttal will be provided to the members of the CFDRC. Parties are asked to refrain from resubmitting documents that have already been made part of the record by either the initiating or responding party.

	___ Yes
	___ No

	List individual attachments and number of pages for each attachment:

	


� Government Code Sections 70303, 70328, 70333, 70366, 70367, and 70403.
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