State Leadership Accountability Act 
Sample Corrective Action Plan Cover Letter Template

PREPARED ON ENTITY LETTERHEAD






DATE:
	
TO:	Michael Cohen, Director of Finance

FROM:	(Name of Entity Head), (Title), of (Name of Entity)

SUBJECT:	2015 SLAA Corrective Action Plan

This is an optional cover letter with an example of possible content.
In accordance with the State Leadership Accountability Act, Government Code sections 13400 through 13407, I am submitting the enclosed corrective action plan documenting the internal control and ongoing monitoring corrective actions for the period ended (insert date). 

[bookmark: _GoBack]Enclosure
