Application Cover Sheet
Community-Based Transitional Housing Program
Instructions

1. Complete this cover sheet and the application form.  Unless otherwise specified, application form responses are limited to the corresponding text boxes.  The text boxes may be expanded as necessary.  Please note there are 14 separate tabs on the application form.
2. Secure a copy of the governing board resolution that states the governing board shall approve final issuance of a conditional use permit or other local entitlement for the applicant facility, valid for at least 10 years, if this application is approved.
3. Submit the application cover sheet, application form, and a copy of the governing board resolution pursuant to the application package submittal instructions below.
4. If an applicant seeks Program funding for more than one facility, a separate application package must be submitted for each facility.
5. You may submit an application to increase the number of persons served in an existing facility, if the applicant’s governing board amends the existing conditional use permit or other local entitlement to be valid for at least another 10 years.  A governing board resolution to this effect should be included in the application package.
I, the undersigned, state that the information in this application package is accurate and complete to the best of my knowledge.  I am furthermore authorized by (insert name of city/county/city and county here) to state that the same hereby agrees to abide by all laws and regulations governing the Community-Based Transitional Housing Program if this application is approved:
_____________________________________

_______________________________


Name







Title
______________________________________

_______________________________

           Signature






Date
Application Package Submittal Instructions
Application packages may be submitted to the Department of Finance between October 1, 2016 and 
October 1, 2018.  Finance will not review application packages submitted outside this time frame.

Send application packages in .PDF format to: CTHProgram@dof.ca.gov
Questions regarding the application process may be directed to the email address above.
